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ANNUAL EVALUATION 
OF PROBATIONARY FACULTY

PROCEDURE

Probationary faculty will be evaluated annually.  Each probationary faculty member will complete the Self-Evaluation Form, and his or her Dean or Department Chair will complete the Dean Evaluation Form.  Also, two Peer Evaluation Forms must be completed from within the School or Department, one of whom is selected by the probationary teacher and one by the Dean or Department Chair.  

**All forms for faculty in the first year of service must be completed and sent to the Provost and Vice President for Academic Affairs for review and submission to the President so that notification of candidates will be complete by March 1st.

All forms for faculty in the second year of service must be sent to the Provost and Vice President for Academic Affairs for review and submission to the President so that notification of candidates will be complete by December 15th.
Please note:  All documents should be typed or prepared on a computer and hand-signed.  (Please, no handwritten documents.)  Evaluative comments should include descriptions that are expansive enough to be helpful.  “Very good” is not sufficient commentary.
