DIRECTIONS FOR CHECKING YOUR CITYNET E-MAIL
USING MICROSOFT OUTLOOK 2007

x]

Account Settings

E-miail Accounts

U nd er TOO I_S in ¥ou can add or remove an account, You can select an account and change its settings,
Microsoft Outlook

. Data Files | R3S Feeds | SharePoint Lisks | Internet Calendars || Published Calendars | Address Books
2007, click on )

o Wew,.) 3 Repair,.. 25 Change... K Remove

ACCOUNT — Tye
SETTI N GS pop3.cikynet.net POPYSMTP (send From this account by default)
Click NEW.

Selected e-mail account delivers new e-mail messages to the Following location:

Change Foldet | Personal Folders',Inbox

in data file C:\Documents and SettingsiLinda Stalnaker,. .. \OutlookiOutlook, pst

Close

X

Add New E-mail Account

Choose E-mail Service

Choose
{(*) Microsoft Exchange, POP3, IMAP, or HTTP: .
Connect to an e-mail account at your Inkernet service provider M |Cr0$0ft
organization’s Microsoft Exchange server,
Exchange, POP3,
() other
Connect to a server bvpe shown below, [ | MAP, or HTTP
Click NEXT

Mext = ][ Cancel




Add New E-mail Account

Auto Account Setup
Choose

MANUALLY

CONFIGURE |

SERVER SETTINGS

OR ADDITIONAL

SERVER TYPES. |

Click NEXT
N

[¥]#Manually configure server settings or additional server bvpesi

x)

< Back ” Mext = ] [ Cancel
Add New E-mail Account [g|
Choose E-mail Service
FOP, IMAR, or HTTP server ko send and receive e-mail messages.
() Microsoft Exchange Choose
Connect ko Microsoft Exchange for access to your e-mail, calendar, contacts, Faxes and voice mail, | NTE RN ET
) other

Conneck ko a server bype shown below,

< Back H Mexk = l[ Cancel

E-MAIL

Click NEXT.




Add New E-mail Account

Internet E-miail Settings

]

Each of these settings are required to get your e-mail account working,

User Information

Yaur Mame: |Glenda Geatlp |

E-mail Address: |centra|.sc@westvirginia.cnm |

Server Information

Sccount Type: |POP3 L |

Incoming mail server: |pop3.citynet.net |

Qutgoing mail server (SMTR): |smtp.citynet.net |

Logon Information

User Mame: |cx123456@westvirginia.u:u:um |

Password: |******| |

Remember password

[Jreguire lagon using Secure Password Authentication (SPA)

Test Account Settings

After filing out the infarmation on this screen, we
recommend you test your account by clicking the
butkon below, (Reguires network conneckion;)

[ Tesk Account Settings ...

More Settings ...

< Back “ Mext = ][ Cancel

|

Add Mew E-mail Account

Click
FINISH.

Congratulations!

account,

To close the wizard, click Finish.

vou have successfully entered all the information required ko setup your

< Back

Complete this page
according to this
example, using your
e-mail address and
your cx number. Use
the password
gearup.

Click NEXT

K

Finish




