
Directions for checking your CityNet e-mail using Microsoft Outlook 2003 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Under TOOLS in 
Microsoft 
Outlook 2003, 
click on  E-Mail 
Accounts.  
 
Choose Add a new 
e-mail account. 
 
Click Next 

Indicate a POP3 
server type. 
 
Click Next 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
*You received your cx number at the January Site Coordinators meeting. 

Enter your name where 
requested. Enter your 
CityNet e-mail address. 
Incoming mail server should 
be pop3.citynet.net 
Outgoing mail server should 
be smtp.citynet.net 
 

Your User Name is a 
number that begins with cx  
 

Your password was gearup 
when the computer was 
assigned to you. If you have 
changed it, use the new 
password here.  
 

Click More Settings.  
 

Click Finish 

Click on the Outgoing 
Server tab. Check My 
outgoing server (SMTP) 
requires authentication and 
then Use same settings as 
my incoming mail server.  
Click OK, then Next. 


