
Important Information for 12-month Fulltime Staff  

The first bi-weekly pay is Friday, June 10, 2016. 

Your paystub is available for you to view through the ESS (Employee Self Service 

System).  Pay stub information will no longer be posted to the MYAPPS-ENODS 

site.   

1. Log on to MyApps 

2. Click on the green ESS link 

3. Select the My Info tab on the left side of the screen 

4. Select the My Compensation tab on the top of the screen 

5. Select Issued Checks and Advices 

6. Click on the paperclip attachment.  This will display your paystub.  

 

There was some question earlier as to whether the remainder of your salary in the 

current fiscal year would be divided out over the four last pays in the fiscal year, 

or, because you are a 12-month employee, it would be your regular annual salary 

divided by 26.  It is the latter. 

 

Non-exempt hourly employees who clock in: 

Your hourly salary is the amount you were assigned as hourly; or if you were 

previously salaried, your hourly rate is your previous annual salary divided by the 

standard 1,950 hours we work in a year (37.5 hours per week X 52 weeks in a year 

= 1,950).  There will always be 75 hours worked/paid in a bi-weekly pay period 

(37.5 X 2 = 75); so (not counting any straight time or overtime you may have 



worked/earned), your gross wage amount will always be your hourly rate X 75 

hours. 

Exempt salaried employees: 

Your bi-weekly gross will be your current annual salary divide by 26 instead of 24 

(example:  $35,000 / 26 = $1,346.15 gross bi-weekly).  The estimator on the 

Auditor’s website should give you a fairly accurate estimate, as it divides your 

current annual salary by 26. 

(This information is summarized from an email dated 6/01/2016 from Cindy Curry, 

CHRO) 


