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Administrative Procedure #: Click or tap here to enter number
Title: Weather Delays and Closures
Effective Date: Click or tap here to enter date

SECTION 1. PURPOSE & SCOPE

1.1. PURPOSE: The purpose of thi nistrative procedure is to

establish a consistent and effective approach for ing, communicating, and

The President has the authority to make

decisions regardingW@i@ather delays and closures.
2.2. DELEGATION:
In the President’s absence, she or he may

delegate authority to the Chief of Staff or another executive leader.
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2.3. APPLICABILITY: This
procedure applies to Fairmont State University students, faculty, staff, and visitors.
SECTION 3. PROCEDURE
3.1. DECISION MAKING

3.1.1. Weather Committee: This body will analyze avail data, discuss options, and

offer recommendations. The Chief of Staff wi he Committee. Student

Affairs, University Police, Facilities, and jons, Marketing & Creative
Services (CMCS) will each provide a tive. When considering
remote instruction, the Provos

3.1.2. Executive Leadership Team (EL

discuss, and endorse or offer altern
recommendations.
3.1.3. President: The Preside e the final

3.2. INCLEMENT WEATHER OPTIONS

at peer and regional K-12 and higher education institutions
3.2.1.5. Guid&nce from state or local emergency management agencies

3.2.2. Delayed Opening: The University may open on a delayed schedule when

conditions are expected to improve sufficiently to allow safe travel and

operations later in the day. Classes may be conducted remotely. Events and
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work schedules will begin at the announced delayed time, unless otherwise

specified. A delayed opening may be used when:

3.2.2.1. Overnight or early-morning conditions are hazardous but forecasted to
improve

, ice mitigation, or facilities

3.2.2.2. Additional time is needed for snow rem
preparation

3.2.2.3. Afull closure is not warranted iate opening would pose

unnecessary risk

3.2.3. Remote Operations: The Unive iti operations when

er conditions worsen more rapidly than anticipated
3.2.4.2. Travel conditions are projected to become unsafe later in the day
3.2.4.3. Emergency or public safety guidance indicates elevated risk

3.2.5. Exceptions for Specific Operations. In the event of University closure, remote

operation, or delayed opening, a member of the ELT, in consultation with the
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Weather Committee and upon informing the President, may authorize limited
exceptions for specific academic programs, instructional activities, or operational
functions when continuation is necessary to meet accreditation, licensure, safety,
contractual, or mission-critical requirements.

3.3. TIMING OF DECISIONS

3.3.1. General: Weather delays and closures shoul ed as early as possible, to

ensure all University constituents are ng e to adjust their travel and
work plans. When inclement weath \Weather Committee

will preemptively communicat e campus comm and encourage

employees to bring their laptop e with them.
3.3.2. Day Before: Weather delays and clo i day

before when possi
3.3.3. Morning: If a weather the same day, it should be

issued by 6 am.

.g., internships and co-ops).
3.4.2. Library:
3.4.2.1. Confirm details with the Provost.
3.4.2.2. Note the 24-hour access area vs. the stacks.
3.4.3. Falcon Center:

3.4.3.1. Confirm details with the Assistant VP of Student Engagement.
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3.4.6.
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3.4.3.2. Closed or open (normal or reduced hours)?

Cafeteria:

3.4.4.1. Confirm details with the Assistant VP of Student Engagement.

3.4.4.2. Normal or reduced hours (11 am to 1 pm for brunch and 4 to 6 pm for

dinner)?

Camps & Conferences:

3.4.5.1. Confirm details with the Assist dent Engagement.
3.4.5.2. Varies depending on circu
occur due to contract

Athletic Events:

g@Meral, contractors are permitted on campus if any necessary

University employees are present.

3.4.10. Parking:

3.4.10.1. Confirm details with the Assistant Vice President of Facilities.
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3.4.10.2. In general, when the campus experiences inclement weather, the top

deck of the parking garage will be closed for safety reasons.

3.5. COMMUNICATION

3.5.1.

3.5.2.

3.5.3.

3.6. EMPLOYEE EXPECTATIONS AND LEAVE

3.6.4.

Checklists: CMCS maintains checklists in TEAMS for communicating decisions
about each scenario.

Draft Language: CMCS maintains draft langu ommunicating decisions
about each scenario.

Channels: CMCS will communicate ki i iversity website,

emails to all employees and st

media platforms, and local me

2r the closure of the offices but rather authorizes overtime
and highway crews and for federal financial assistance for areas
damaged due to the weather.

Remote Work: Employees approved to work remotely are expected to maintain
their regular work schedule, remain accessible during normal business hours,

and perform their assigned duties as if working onsite, unless alternative
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arrangements are approved in advance by their supervisor. Employees must log
in to Microsoft Teams and email and be available for virtual meetings and
phone calls throughout the workday. Any deviations from the employee’s
established work schedule while working remotely must be communicated to

and approved by the immediate supervisor. If e ees are unable to work

from home due to equipment issues, power net outages, they must

make alternative work arrangements wi ervisors or take annual
leave.

3.6.5. Early Departure: If an employe ines they must work early due to

inclement weather, the emplo ust notify their immedi ervisor and

4.1. COMPLIANCE: This Administra P d i ith and implements WV Code §
18B-1-6; WV Code of State Rules > 3; and BOG Policy 1.1,

Section 4.
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