
ACCOMMODATE 
FOR FACULTY



What is Accommodate?

❖ Accommodate is an electronic file management system used 
by the Office of Accessibility Services to streamline and 
simplify the accommodation process.

❖ Accommodate keeps all student disability and 
accommodation information confidential.

❖ Accommodate allows the Office of Accessibility Services to 
process accommodation requests, schedule accessibility 
appointments, and coordinate testing in the LEAD Center all in 
one place. 



What Will Faculty Do in Accommodate?

Sign 
accommodation 

letters

View courses to see 
which students have 

accommodations

Upload 
exams



How Do I Login to Accommodate?

❖ Use the following link to login: 
https://fairmontstate-accommodate.symplicity.com/ 

❖ Select the Faculty box

https://fairmontstate-accommodate.symplicity.com/
https://fairmontstate-accommodate.symplicity.com/
https://fairmontstate-accommodate.symplicity.com/


Signing Accommodation Letters

1. Any “Letters to 
Review” will appear 
directly on the 
homepage. By 
clicking the 
“Review” button, 
you will be able to 
review and 
acknowledge the 
letter.



2. If you want to 
print or generate 
a PDF of the 
letter, you will 
need to use the 
“Accommodation 
Letters” tab. 



3. Once you 
select a letter 
from the 
“Accommodation 
Letters” tab, you 
will have the 
option to print or 
generate a PDF of 
the letter at the 
top of the screen.



4. Regardless of which way you 
choose to review the letter, you 
will need to scroll all the way to 
the bottom to acknowledge it. 
Once you type your name you 
will need to click the “Save” 
button to complete your 
acknowledgment. 



Viewing students with accommodations in your 
courses

❖ In Accommodate you will be able to see which students in 
your courses have accommodations as well as what 
accommodations they have.

❖ You can do this by logging in to Accommodate, selecting 
the tab to the left titled “Courses”, and selecting a course.

❖ Once you select a course you can click on “Enrolled 
Students” to see a list of all students enrolled in that course 
who have accommodations.







Uploading exams

❖ Faculty will now be able to upload exams and testing 
materials into Accommodate for the LEAD Center. 

❖This is a secure way to provide the exam to the LEAD 
Center. Only the LEAD Center and Accessibility Office have 
access to these materials. There is no way for students to 
access testing materials.

❖ Please keep in mind this is only for students with approved 
testing accommodations through the Office of Accessibility 
Services. 



1. If a student 
has submitted a 
booking request 
to test in the 
LEAD Center, 
the booking will 
appear directly 
on the 
homepage. Click 
“Add Exam” to 
upload the 
necessary exam.
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