NEW MAIL
ACCOUNT ACTIVATION/REGISTRATION

1. Go to the Fairmont State homepage (www.fairmontstate.edu)
2. At the top of the screen, choose Webmail.
3. Enter your UCA and Password. Click Log On.

wly  Farmont State University and Pierpont CATC
i Webmail Portal

LICA: ffalcon101

Password: sesssss Log On |

Client (what's this?)
(@) Premium
Basic
Security (what's this?)
@) Public or shared computer

(7 Private computer
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4. Your new e-mail account is the default selection. Click Continue.

ﬁWebmail Portal

Student E-mall

Institution
i@ Fairmont State University (primary)
ffalcon 10 1@students. fairmontstate, edu mail using Microsoft Outlook Live
0Old E-Mail
(7 Outlook Web Access
ffalcon 10 1@ fairmontstate . edu mail using Outlook Web Access

Motice: This option will anly be available to students until May 22, 2009, You will need to
move your old mailbox contents to your Microsoft Qutlook Live mailbox before that time.

Continue

5. You will see the following screen. Wait for your mailbox to be created. DO
NOT CLICK ANYTHING.

Redirecting to Microsoft Outlook Live...

This could take up to 30 seconds while your account information is synchronized. Please do not hit the stop or back buttons during this time.

6. When the page loads you will be prompted to enter your password. Enter
your UCA password.

£7 Windows Live™

Provide account information
Before you can sign in to Windows Live, you need to choose a new question and secret answer and provide your location and birth year, If you forget your
password, you can provide this information to verify your identity. Get help with this | Learn about Windows Live privacy

*Required fields
Verify your information

Windows Live ID: ffalcon101@students.fairmontstate.edu
Sign in with another Windows Live 1D

*Password. 4 peesses

Forgot your password?

Fairmont State University IT

4/14/2009



7. Select a hint Question and Secret Answer.

Select a question and secret answer

*Question: Favorite historical person =

“Secret answer: jylia pierpont

e-character minimum: not case sensitive

8. Add an alternate E-mail address. DO NOT ENTER YOUR OLD FSU MAIL
ACCOUNT AS THIS WILL BE DE-ACTIVATED MAY 22"°, 2009.

Add an alternate e-mail address
Alternate e-mail address: ffalcon101@gmail.com

Retype alternate e-mail address: ga|con101@gmail.com

9. Put in your Country, State, and Zip Code, and Birth Year.

Your information

* — -
Country/region:  United States v If you forget your password, we'll need
Why is this required? this information and your secret answer
to verify your identity and allow you to

“State! west virginia - reset your password.

*7IP code: 55554

*Birth year: 1ggp

Example: 1939

Why is this required?

10. Click I accept.

Review and accept the Agreements
Clicking I accept means that you agree to the Windows Live service agreement and Privacy Statement.

laccept || Cancel

© 2009 Microsoft | Privacy | Legal About | Help Central | Account | Feedback
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11.Choose the correct time zone (Eastern Time) from the drop down menu
OK.

S
Micremnfr

"5 Office Outlook Web Access

If you have loy on and use a soreen reade
ect the ¢ box below to optimize Qutls b i for this and all
uent sessions, After you log on, you can modify this choice at any time
using Options.

Use the blind and low vision experience

Choose your time zone,

{GMT-05:00) Eastern Time (US & Canada)

! and agree that your organization's
ar ma ur account and its content and may

!
e, or modify your ac it
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12. Your Account is now activated. Your Inbox will now load.

®

Mail Inbox

4 BA Favorites BANew - | X - BB- ¥- B- S Sh Reply (G Reply to Al £33, Forward ~
:'4] Inbox S o .y
[ Unread Mail
Arrange by: Date = Newestontop ~

3 sentltems
There are no items to show in this view.

4 B3 TestUserl
3 Inbox
02 Drafts
[ sentltems
L Notes
g Junk E-Mail
S Deleted Items
b [ Search Folders

4 Fairmont State University
Homepage

Vista

FELX

Library
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