
H O U S I N G  A P P L I C A T I O N  G U I D E



H OW  TO  G E T  TO  T H E  A P P L I C AT I O N

• Log into your 

myFairmontState account

• Scroll down to 

“Announcements” and 

click on the link below 

“2019-2020 Housing 

Application”

• On the next page, sign in 

with your 

UCA@students and 

password

• You CANNOT access 

the application by clicking 

on the house icon



START PAGE

Click “Housing Application” to begin.



T E R M  S E L E C TO R

Select which term you would like 

to apply for on this page by 

clicking “Apply”

If you currently 

live on campus, 

please do not fill 

out the Spring 

2019 application



INTRODUCTION

SCROLL 

DOWN

Read this page carefully, 

then click “Save & 

Continue”



P E R S O N A L  D E TA I L S

Fill out every field on this page 

then click “Save & Continue”

Please note that if you need a 

medical accommodation, you will 

need to select “yes” here to be 

redirected to another page.



ACCOMMODATION DETAILS

You will only see this page if you have 

requested an accommodation.

Use the dropdown lists to select what 

accommodation(s) you need. 

If necessary, write other information in the 

text box.

Read the agreement carefully and sign it 

using your student ID number 

(F00######).

Click “Save & Continue” when finished.



G R A D  G UA R D  1

Read this page to understand why 

you should have renter’s insurance 

when you live on campus. When 

you click “Continue to Step 2” you 

will be directed to another Grad 

Guard page where you can either 

sign up for renter’s insurance 

(recommended) or decline it.



GRAD GUARD 2 & 3

Select one of 

these options to 

be redirected back 

to the housing 

application

If you decline the renter’s 

insurance, you accept financial 

responsibility for your 

belongings

ffalcon

then click here to continue



T E L L  U S  A B O U T  

YO U R S E L F

Read each item and select “yes” or 

“no” from the dropdown list.

Your answers help us match you 

with potential roommates and 

avoid roommates that may not be 

a good fit for you.

All items on this page are required.

Click “Save and Continue” when 

finished



LIVING LEARNING COMMUNITIES

To select which Living 

Learning Community you 

would like to join, click 

“Add” and select one from 

the dropdown list.

If you do not want to join 

either, please choose the “I 

am not interested…” 

option

Click “OK” then “Save & 

Continue” when finished



G E N D E R  

I N C L U S I V E  

H O U S I N G

Read the page and select if you 

would like to gender inclusive 

housing from the dropdown list.

If you select “yes,” you will be 

directed to a gender inclusive 

housing agreement page. Please 

read this page carefully, sign with 

your student ID number 

(F00######),  and type out your 

preferred pronouns in the text 

box.

When complete, click “Save & 

Continue”

If you select “no,” you will 

move on to the next page 

of the application after you 

click “Save & Continue”

Read the 

agreement 

carefully 

before signing



EXTENDED YEAR 
OR ACADEMIC YEAR 
HOUSING?

Choose if you would like 

extended or academic year 

housing.

Extended year housing 

means you can stay in your 

room over breaks and 

holidays.

Click “Save & Continue” 

when finished.



P R E F E R E N C E S

To choose your housing 

preferences, click “Add 

Preference,” select your preference 

from the dropdown list, then click 

“OK”

You must select at least 3 

preferences.

Click “Save & Continue” when 

finished



CONTRACT

Read the housing contract 

carefully, then sign it using 

your student ID number 

(F00######)

After signing, click “Save & 

Continue” to move forward 

with the application.

If you are under the 

age of 18, your parent 

or guardian must sign 

the contract for you. 

The next page will 

explain that in detail.



I F  YO U  A R E  U N D E R  1 8 , A  PA R E N T  O R  
G U A R D I A N  M U S T  S I G N  YO U R  

C O N T R A C T  F O R  YO U

• Click “Add” to add your 

parent/ guardian’s 

information 

• Fill out their information 

in the spaces that appear.

• After you click “Save & 

Continue,” your parent/ 

guardian must log into 

their email to click on a 

link from the Office of 

Residence Life to sign the 

contract

• After that, you should be 

able to move on with the 

rest of the application 

Didn’t get 

the email? 

Check your 

spam/ junk 

folder



M E A L  P L A N S

Click the dropdown menu and 

choose your meal plan.

Click “Save & Continue” when 

finished.



ROOMMATE SELECTION

Use this page to find 

a roommate.

Find a compatible 

roommate…

…or create/ join a 

roommate group 

with a specific 

roommate

Click “Save & 

Continue” when 

finished



R O O M  S E L E C T I O N

Depending on your contract type 

(Academic Year/ Extended Year) 

and your class rank, you will have 

different housing options show up 

on this page.

To select a room, find the one you 

want, click “Book This Room,” then 

click “Save & Continue’



Assign Beds

• Click on the drop-down list to choose 

which bed you want.

• The Roommate Group Leader can 

assign everyone in the roommate group 

a bed by clicking the drop-down list 

next to each roommate.

• When finished, click “Assign Beds”



YO U ’ R E  D O N E !

• On the confirmation page, click 

“Save & Continue” after you 

double-check your room 

number

• The next page will show what 

room you are in and who your 

roommates are 

• You can log in any time to see 

this page of your application

• That’s it! You are done!

• If you have any questions, call 

us at 304-367-4216


